
Print Grade Sheet or Blank Score Sheet
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1. Select Gradebook
2. Click Reports
3. Click Blank Scoresheet



Select the student Information you would like displayed:
❏ ID
❏ Number
❏ Name
❏ Last Name
❏ First Name
❏ Enrollment Dates
❏ Birthdate
❏ Gender
❏ Grade Level
❏ Course
❏ Period
❏ Points
❏ Points Possible
❏ Percent
❏ Grade
❏ Class Avg.
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Sort the fields according to how you 
would like your grade sheet sorted.  

Choose the file type PDF or Excel

If you download in Excel you can edit
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Downloading and Save Preferences will save the 
preferences you have selected for steps 5-6


